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IHonoxkenune
00 o0mem codopanun padbotunkoB MBOY «COI Ne4 c.I'oiitbl um.Ankaposa U.W.»

1. O0mme moJ10KeHUA

1.1. Hacrosimuii periaMeHT pa3paboTaH B cooTBeTCTBHU ¢ DesiepanbHbIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparnuny», ycraBom MbOY
«COUI Ne4 c.I'oiitel um.Anikaposa N.1.»

1.2. PeriaMeHT ycTaHABIMBAET MOPSIOK OPTraHU3AINH JEATEILHOCTH 00IIET0 COOpaHus
pabotarkoB MBOY «COIII Ne4 c.I'otitet um.AnikapoBa U.WN.» (manee —
oOpasoBaTelibHas OpTaHU3aIns).

1.3. O6mee cobpanre paOOTHUKOB SBIISIETCS IIOCTOSTHHO JICUCTBYIOIIUM KOJIJICTHATIbHBIM
OpraHoM yIpaBJIeHHUs 00pa3oBaTeIbHOM opranu3anuu. B cocraB o0miero coopanusi pabOTHUKOB
BXOJIST PaOOTHUKH, JUTSI KOTOPBIX paboTa B 00pa30BaTeIbHOM OPraHNU3aIluH SIBJISIETCSI OCHOBHOM.

2. Opranusanus padoTbl 0011ero codpaHusi paboTHUKOB

2.1. TlepBoe 3aceganue o0mero coopanus pabOTHHUKOB MTOCJIE €0 CO3/IaHus, a TAKXKE TIEPBOEC
3ace/laHue HOBOTO COCTaBa 00IIero coopanus pabOTHUKOB CO3BIBACTCS] PYKOBOIUTEIIEM
00pa30BaTeIILHOM OpraHU3allii He MO3HEee CEMHU pad0UYrX JHEH MMOCe CO3AaHus OOIIero
coOpanust pabOTHUKOB HJIM M30paHusi HOBOTO cOcTaBa 00Iiero coopanusi pabOTHUKOB, KOTOPBIi
BEJIET 3ace/laHue J0 u30paHus mpeaceaaress o0mero coopanus pabOTHUKOB.

2.2. PykoBoJCTBO 001IMM coOpaHrneM pabOTHUKOB OCYILIECTBIISET NpeiceiaTens. Benenue
MIPOTOKOJIOB O0IIeTr0 coOpaHusi pabOTHUKOB OCYIIECTBIIsAETCS cekpeTrapeM. [Ipencenarens u
ceKpeTaph o01iero coopanusi pabOTHUKOB BBITIOJIHSAIOT CBOM 00513aHHOCTH Ha OOIIECTBEHHBIX
Hayaizax.

IIpencenarens:
e OpraHM3yeT JeATeIbHOCTb OOLIEro COOpaHus;

e MHPOPMUPYET WICHOB OOIIETO COOpaHUs O MPEACTOAIIEM 3aCeIaHUH B TIOPSIKE,
npeaycMorpeHHoM yctaBoM MBOVY «COI Ne4 c.I'oittsel uM. AnikapoBa U.1.»;



e OpraHu3yeT NOATOTOBKY U IPOBEICHUs 3aCECIaHuUs;
e OIIpEeACIAET MOBECTKY 3aCEIaHMs;
e KOHTPOJIUPYET BHIIIOJIHECHUE PELICHUN.

2.3. 3acenanus o0miero coOpanusi pabOTHUKOB MPOBOJIATCS C IEPUOIUIHOCTHIO, YCTAHOBJICHHOM
ycraBoM MBOY «COL Ne4 c.I'oiitel um.Ankaposa 1.J1.».

2.4. 3acenanus o0mero coopanus pabOTHHKOB MOTYT MPOXOJAUTH B (hopMe KOH(PEPEHII-CBSI3H.

2.5. Ha 3acenmanus o6miero coOpanusi paOOTHUKOB MOTYT OBITh MPUTJIAICHBI IPEACTaBUTEIN
yapenuTensi, OOIMIeCTBEHHBIX OPraHNu3allnii, OPraHOB MyHUITUIIAIEHOTO U TOCYJapCTBEHHOTO
yIpaBiieHus U Ipyrue auna. Jluma, npurianieHHsie Ha 3aceJaHne, TTOJIb3YIOTCS TPaBOM
COBEMIATEIBHOTO T'0JI0CA, MOTYT BHOCHTD MPEUIOKEHHSI U 3asBJICHHS, y1aCTBOBATh

B 00CYX/IEHUH BOIIPOCOB, HAXOIAIIUXCS B UX KOMITETECHITHH.

2.6. Pemenusi, mpuHSTHIE 00IIMM coOOpaHrneM paOOTHUKOB B COOTBETCTBUH C 3aKOHOIATEIHCTBOM
U B IIpeJiesiax CBOUX MOJIHOMOYMM, 00s3aTeIbHbI AJ1s BCeX pabOTHUKOB 00pa30BaTeIbHOM
OpraHu3aLuy.

2.7. Pemenus o6mero coOpanust pabOTHUKOB MOTYT COJIEPKaTh MOPYUYCHHUS, 00s3aTeIbHBIC IS
WCIIOJIHEHUSI BCEMU pabOTHUKaMU 00pa30BaTEIbHOM OpraHu3alui U peKOMeHAaluu
y4acTHHKaM 00pa30BaTEJILHOTO MpoIecca.

2.8. Pemenus o6mero coopanust pabOTHUKOB TIOBOSITCS IO CBEACHHS BCEX 3aMHTEPECOBAHHBIX
JIUI] HE TTO3THEe CeMH PabOYMX JTHEH MOCIe MPOIISIIIEro 3aceIaHusl.

2.9. Ilpencenarens OTYUTHIBACTCS O IEATEILHOCTH 00IIero coOpaHus pabOTHUKOB Ha 3acelaHUuU
obmero coopanusi pabOTHUKOB HE PEKE OJHOTO pasa B TOJI.

3. [lopsinok co3bIBa 0UEPeTHOT0 0011er0 COOpaHusi pAGOTHHKOB

3.1. Pemenue o mpoBeIeHUH 0YepeTHOTO 0011ero coopaHusi pabOTHUKOB MIPUHUMAETCS
npejcenareseM oomero coopanus pabOTHUKOB, KOTOPBIH ONpeIeseT:

e TIpoLEaypy NPOBEICHHUS;

e IIOBECTKY 3aCe/laHus;

e JIaTy, BpeMs U MECTO MPOBEJCHHS;

e IIepedyeHb MaTePUAJIOB IS IPEIABAPUTEILHOTO 03HAKOMIICHHUS YWIEHaMH O0IIero
coOpaHus pabOTHHUKOB, a TAKXKE MOPSIJOK TAKOIO 03HAKOMIICHHUS;

e MOPSIOK FOJOCOBAHHUSA 110 BOIIPOCAM HOBECTKU: OTKPBITOE, TAHOE TN 3a04HOE;

e UHBIE BONPOCHI, HEOOXOUMBIE JUI IOATOTOBKH MPOBEAEHUS 00IIero coopanus
pabOTHUKOB.

[Mpencenatens oOmero coopanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOIUTEIIEM
00pa3oBaTeNbHOIN OpraHU3alMy ATy, BPEMs U MECTO MPOBENICHUS OYEPETHOTO 3acCeIaHuUs
oOmiero coopanust pabOTHHUKOB.

3.2. IIpencenarens, cekperapb 001ero coopanus pabOTHUKOB WM JIMLIA, UX 3aMEHSIOLIHE,
YBEIOMJISIOT YWIEHOB 0011ero coOpaHusi pabOTHHUKOB O J1aTe, BPEMEHH, MECTe POBEJICHUS U
MOBECTKE 3ace/IaHus He MO3/(Hee YeM 3a CeMb pabouyuX JHEH /10 1aThl €ro MPOBEACHUSI.



3.3. Pemenue o npoBeeHUN 0YepeIHOTo 001Iero coOpanust pabOTHUKOB Bpy4YaeTCsl YWieHaM
o0miero coopanust pabOTHUKOB JIMYHO WJIM HANPABIISAETCS MMOCPEACTBOM AIIEKTPOHHOHN MIT WHOU
CBSI3U, 00€CIICUNBAIONICH ayTeHTUYHOCTh MepelaBaeMbIX U MPUHUMAEMBIX COOOIICHHIHA

" UX JOKYMCHTAJIbHOC IMOATBCPKIACHHUC.

3.4. JlonoTHUTEIbHBIE TIPEIOKEHHS B TOBECTKY 3aCeIaHus 0YepeHOTO 00IIero coopanus
pabOTHHUKOB MOTYT OBITh BHECEHBI WICHAMH 00IIETr0 cOOpaHus paOOTHHKOB B CPOK HE MO3IHEE
4YeM 3a TpU pabouuX JIHS A0 AAThI €T0 POBEICHUSI.

4. Tlopsinok co3bIBa BHEOUEPETHOTO 0OIIEro cCOOpaHus pabOTHHKOB

4.1. Co3bIB BHEOUEPEAHOTO OOIIET0 COOpaHusi paOOTHUKOB OCYIIECTBIISIETCS B CIyJasx,
npenycmotpeHHbIX ycraBoM MBOY «COII Ne4 c.I'oiitsl um.AnkapoBa U.1.».

4.2. TlpeytoKeHue 0 CO3bIBE BHEOUEPETHOTO 00IIero coOpanusi pabOTHUKOB JIOJIKHO
COZIePKaTh:

e apPTyYMEHTHPOBaHHOE 000CHOBaHHE HEOOXOMMOCTH MIPOBEICHISI BHEOUEPETHOTO
oOuiero codpanusi pabOTHHUKOB;

e TPOEKT NMOBECTKH 3aCEIaHUS;

e TIPEANOJIaraeMylo JIaTy BHEOUYEPETHOTO 00I11ero coopanus pabOTHHUKOB;

e TIEpPEUYCHb MHUIIMATOPOB MPOBEICHUS BHEOUEPEIHOTO 001IeT0 cOOpaHust paOOTHUKOB.

4.3. [IpeasioxeHre o Co3bIBE BHEOUYEPETHOTO OOIIEro coOpaHus epenaeTcss HeMmoCPEACTBEHHOTO
B KaHIICISPHIO 00pa30BaTeILHON OpraHU3allMK HE TI03/IHee ACCATH pad0uuX JHEH JI0 JaThl
MPEANOJIaraeMoro BHEOUYEPEIHOTO 00I1Iero coOpanusi pabOTHUKOB, B CIyJae €ClIi HHUIIUATOPOM
BHEOUEPETHOTO 00111ero coOpaHust pabOTHUKOB SIBIISIETCS] HE TIPEIceaaTeIb O0IIero coopaHus
PabOTHHUKOB.

4.4, Tlpencenarens, cekpeTapb 00Iero coopanus pabOTHUKOB WJIH JIMIIA, UX 3aMEHSIOIIHE,
YBEIOMIISIOT WICHOB 00IIIero coOpaHusi pabOTHUKOB O BHEOUYEPETHOM 00I1eM coOpaHuu
pabOTHHUKOB IyTeM BPYYCHUS MIIM HAIPABJICHUS TOCPEACTBOM JIEKTPOHHON WM MHOH CBSI3H
MPEJUI0KEHUSI HHUIIUATOPOB BHEOUEPETHOTO 00IIIero coOpaHus, a TakKe yBEJOMIICHHUS O JIaTe,
BPEMEHHU, MECTE U TIOBECTKE 3aCEIaHMs HE TI03]JHEE YeM 3a TPU pab0vUX JI0 JaThl €ro
MIPOBEICHHSI.

[Ipencenarens oOmero coopanusi pabOTHUKOB COTJIACOBBIBACT C PYKOBOIUTEIIEM
00pa3oBaTeIIbHOW OPTaHU3aIMH ATy, BPEMs K MECTO IPOBEICHHS BHEOUYESPEITHOTO OOIIETO
coOpaHus pabOTHHKOB.

4.5. JlononHUTENbHbIE MPEAIOKEHUS B MOBECTKY 3aceaHusl BHEOUEPEIHOTO OOIIero coopanus

paboOTHUKOB MOTYT OBITh BHECEHBI WIeHAMU OOIIer0 coOpaHus pabOTHUKOB B CPOK HE MO3IHEE
4eM 3a Tpu padouux JHS A0 AAThI €T0 MPOBEICHUSI.

5. JlokymMeHTanus 00111€ero codopanus



5.1. 3acenanus obmiero coopanusi paboTHIUKOB 0(HOPMIISIOTCS TpoToKoIamMu. [IpoTokomn
3aceqaHus 001ero coopanusi pabOTHUKOB COCTABIISICTCS HE MO3/IHEE MTH Pabounx THEH moce
€ro 3aBEPIICHHUS B IBYX 3K3EMILIAPAX, MOAMUCHIBACMBIX €0 MPEICEAATEIIEM H CEKPETAPEM.

5.2. IIpoTOKOJI COCTaBIISIETCS B COOTBETCTBUH € OOIIUMHU TPEOOBAHUSIMHU JETIOTPOU3BOICTBA,
YCTaHOBJIEHHBIMU B 00pa30BaTeNIbHON OpraHu3aluy, ¢ yKa3aHUEM CIICAYIOIUX CBEICHUI:

e KOJHMYECTBO paOOTHHUKOB, MPUHSBIINX y4acTHE B 3aCEAaHNUHU, OTMETKA O COOIIOACHUHT
KBOPYMa;

e KOJIMYECTBO T'OJIOCOB «3a», «IIPOTUBY» U «BO3AEPIKAICS IO KAXKJIOMY BOIIPOCY
MOBECTKHU 3aCe/IaHus;

e peuieHue o011ero coopanus pabOTHUKOB MO KaXJI0My BOIIPOCY OBECTKH 3aCe/IaHMsL.

Hymepanus npoTokosoB o01iero coopanus pabOTHUKOB BEJIETCS OT Hayana y4eOHOro roja.

5.3. B ciiyyae oOHapyKeHUsT OMHUOOK, HETOYHOCTEH, HETOCTOBEPHOTO M3JI0KEHUS (DaKTOB

B IMPOTOKOJIE 3ace/laHus 00IIero coopanusi pabOTHUKOB YJIEHBI 0011IeT0 COOpaHusi paOOTHUKOB
BIIpaBe TPpeOOBATh OT MpeJiceaTeNIs ero M3MEeHEeHus. B CBOrO ovepe b mpejaceaarens o0s3aH
IIPHUHATE MEPBI IO BHECCHUIO B IIPOTOKOJI COOTBECTCTBYIOIIUX U3MEHEHUN U YTOIIHCHI/II;'I, a TaAK¥XKE
ceNaTh COOTBETCTBYIOIIEE COOOIIEHNE Ha CIEIYIONIEM 3acelaHuH 00IIero cCoOpaHus
pabOTHUKOB, BHECS TaHHBIM BOIIPOC B €T0 MOBECTKY JHS.

5.4. OpuruHaibl IPOTOKOJIOB XPAHATCA B KaHUEISIPUU 00pa30BaTeIbHON OpraHnu3aIum.

5.5. K npoTokoy npukiaabBatoTcsl Bcs HHGOpMAIUsS U MaTepHUalibl, a TAK)KE UHbIE TOKYMEHTHI,
Kacaroluecs: peuieHusl.
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