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1. O0mme mMoJI0KEeHUA

1.1. Hacrosimuumii perinamMeHT pa3paboTaH B COOTBETCTBUH ¢ DeepanbHbIM 3aKOHOM
o1 29.12.2012 Ne 273-®3 «O06 o6pa3zoBanuu B Poccuiickoit denepanum», ycraBom MBOY
«COII Ne4 c. I'ontel M. Anikaposa 1.1.»

PernamenT ycraHaBiIMBaeT MOPSIOK OPTraHU3AINH IEATETLHOCTH 00IIero cooOpanusipabOTHUKOB
MBOY «COIII Ne4 c. T'oiiTel um.Ankaposa M.1.»

1.2. (manee — oOpa3oBaTeabHAs OpTraHU3AIIHS).

1.3. O6mmee cobpanne pabOTHUKOB SIBJISIETCS MIOCTOSHHO JIEHCTBYIOMIUM KOJIJIETHAThHBIM
OpraHoM YITpaBJICHUsI 00pa30BaTeIbHON Opranu3amnuu. B cocraB o0miero coopanus pabOTHUKOB
BXOJIST paOOTHUKH, JIUIsl KOTOPBIX paboTa B 00pa30BaTeIbHOM OpraHU3aIluy SIBJISIETCSI OCHOBHOM.

2. Opranu3anus padoTsl 001Iero coopaHusi paGOTHHKOB

2.1. IlepBoe 3acenanue oOIIero coopanusi pabOTHUKOB MOCIIE €0 CO3/IaHUs, & TAKKE IIEPBOC
3ace/laHue HOBOTO COCTaBa 00IIero coopanus pabOTHUKOB CO3BIBACTCS] PYKOBOIUTEIIEM
00pa3oBaTelIbHOW OpraHu3aIiy He MO3JHEEe CEMH pad04MX JTHEH Mociie co3JaHus 00IIero
coOpaHus pabOTHUKOB WJIM H30paHMs HOBOT'O COCTaBa 00IIero coopanusi pabOTHUKOB, KOTOPHIH
BEJICT 3ace/laHue 10 U30paHus mpecenaTess o0mero coopanus pabOTHUKOB.

2.2. PykoBoJCTBO 001IMM coOpaHrneM pabOTHUKOB OCYILIECTBIISET NpeiceiaTens. Benenue
IIPOTOKOJIOB 00111ero coopanus pabOTHUKOB OCYIEeCTBIsIeTcs cekpeTapeM. [Ipencenatens u
cekpeTapb o011ero coopanust pabOTHUKOB BBIMIOJIHIIOT CBOM 00S13aHHOCTH Ha OOIIECTBEHHBIX
Hayasiax.

IIpencenarens:
e OpraHM3yeT JesTEeIbHOCTh 00IIEero coOpaHus;

e  MHPOPMUPYET YWICHOB O0IIEro COOpaHus O MPEACTOSIIEM 3aCeIlaHUU B TIOPSIKE,
npeaycMotrpeHHoM yctaBoM MBOY «COIIl Ne4 c. I'oiitel um.Ankaposa U.N.»;



e OpraHu3yeT NOATOTOBKY U IPOBEICHUS 3aCCIAHMNS;
e OIIpEACIAET IOBECTKY 3aCCIaHus;
e KOHTPOJIUPYET BBINOJIHEHUE PEILICHUN.

2.3. 3acenanus o61ero coopanusi pabOTHUKOB IMPOBOISATCS C MEPUOAUIHOCTHIO, YCTAHOBJICHHOM
ycraBoM MBOY «COILI Ne4 c. I'oiitel um.Ankaposa M.1.».

2.4. 3acenanus odmiero coopanus pabOTHHKOB MOTYT MPOXOAUTH B (hopMe KOH(PEPEHII-CBSI3H.

2.5. Ha 3acenanus o6uiero coOpanusi pabOTHHKOB MOTYT OBITh TIPUTJIAIIEHBI IPEACTABUTEIN
yupeauTesi, 00IIECTBEHHBIX OpraHu3aliii, OpraHoB MyHUIIMIIAJILHOTO U TOCYIapCTBEHHOIO
yhpaBieHus U Apyrue auna. Jlumna, npuriamieHHble Ha 3aceaHne, MOJb3YIOTCs IPaBOM
COBEIATENBHOI0 T0JI0CA, MOT'YT BHOCHUTD IIPEVIOKEHUS U 3asIBJICHUS, y4aCTBOBATh

B 00CY)KJIEHHH BOTIPOCOB, HAXOAAILIUXCS B UX KOMIIETEHIUH.

2.6. Pemenusi, mpuHATHIE 00IIMM COOpaHUEeM PaOOTHUKOB B COOTBETCTBHM C 3aKOHOIATEIIHCTBOM
U B IIpeJiesiax CBOUX MOJIHOMOYMM, 00s3aTeIbHbI AJ1s BCeX pabOTHUKOB 00pa30BaTeIbHOM
OpraHu3aIuH.

2.7. Pemenus oOmiero coopanusi pabOTHUKOB MOTYT COJIEPXKATh MOPYICHHS, 00sS3aTeIbHBIE IS
WCIIOJIHEHUSI BCEMU pabOTHUKaMU 00pa30BaTEIbHOM OpraHu3alui U peKOMeHAaluu
y4aCTHMKaM 00pa30BaTEIbHOIO MpOLECca.

2.8. Pemenus o61ero coopanusi pabOTHUKOB JOBOJATCS /IO CBEACHHS BCEX 3aHMHTEPECOBAHHBIX
JIUI] HE TTO3JHEEe CeMHU PabOYMX JIHEH TOCIe MPOIISAIETO 3aCeIaHMsl.

2.9. Ilpencenarens OTYUTHIBACTCS O ACSITEIBHOCTH 00IIEro coOpanus paOOTHUKOB Ha 3acelaHUuU
obmero coopanusi pabOTHUKOB HE PEXXe OJHOTO pasa B TOJI.

3. [lopsinok co3bIBa 0YEPETHOT0 001Iero coopanusi paboTHUKOB

3.1. Pemenue o mpoBeieHUN oYepeaHOro 00IIero coopanus pabOTHUKOB TPUHUMAETCS
npejcenaresaeM oomero coopanus pabOTHUKOB, KOTOPBIH ONpeesseT:

e IIpOLEIYpYy NPOBEACHNUS;

e IIOBECTKY 3aCe/laHus;

e JaTy, BpeMs U MECTO NPOBEICHUS;

e IIepedyeHb MaTepUAJIOB Ul NPEIBAPUTEIHHOTO 03HAKOMIICHHS YIEHAMH OOIIEeT0o
coOpaHus pabOTHHUKOB, a TAKXKE MOPATOK TAKOTO O3HAKOMIICHHUS;

e MOPSIOK FOJOCOBAHHUSA 110 BOIIPOCAM HOBECTKU: OTKPBITOE, TAHOE WU 3a049HOE;

e UHBIE BONIPOCHI, HEOOXOIUMBIE AJIS TOATOTOBKH IIPOBEAEHHS OOLIEr0 coOpaHus
pabOTHHKOB.

[Mpencenatens obmiero coopanusi pabOTHUKOB COTIIACOBBIBAET C PYKOBOAUTEIEM
00pa3oBaTeNbHOIN OpraHU3aliy ATy, BPeMsI 1 MECTO TIPOBEJICHUS 0UEPEIHOTO 3aCeIaHuUs
oOmiero codpanusi pabOTHUKOB.

3.2. IIpencenarens, cekperapb 001ero coopanus pabOTHUKOB WM JIMLIA, UX 3aMEHSIOLIHE,
YBEJIOMJISIOT WIEHOB 00111ero coopanus pabOTHUKOB O J1aTe, BpEMEHH, MECTe NMPOBEJCHUS U
MOBECTKE 3ace/IaHus HE MO3/[Hee YeM 3a CeMb paboumX JHEH 10 1aThl €ro MpoBEACHUS.



3.3. Pemenue o mpoBeeHNH OYEPEAHOTO 00MIEro coOpanus pabOTHUKOB BPY4aeTCs WieHAM
obmiero coopanus paOOTHUKOB JIMYHO WJIM HATIPABIISETCS TIOCPEICTBOM JIEKTPOHHOM WIIM WHOM
CBSI3U, 00ECIICUMBAIOIIECH ayTCHTUYHOCTD MEPEIaBACMbIX M IPUHUMAEMBIX COOOIICHHI

U UX JJOKyMEHTAJIBHOE MOJITBEPIKICHHE.

3.4. JlomoyHUTENNBHBIE IPEUIOKEHUS B IOBECTKY 3aCEAAHUS 0UEPEIHOr0 00IIero coopaHus
pabOTHHUKOB MOTYT OBITh BHECEHBI YWIEHAMH OOIIEro cOOpaHusi pabOTHUKOB B CPOK HE TIO3/IHEE
YeM 3a Tpu paboyuX JHS 10 AaThl €0 POBEICHUS.

4. Tlopsiiok co3bIBa BHEOUEPETHOTO 00IIEr0 COOpPaHUsi PAGOTHUKOB

4.1. Co3sIB BHEOUEPEIHOTO 00IIer0 coOpaHust pabOOTHUKOB OCYILIECTBIIETCS B CITy4asXx,
npenycmotpeHHbIX yctaBoM MBOY «COILLl Ne4 c. I'oiitel um.Ankapoa U.1.».

4.2. TlpemioxeHrne 0 CO3bIBE BHEOUEPETHOTO 001Iero coOpanusi paOOTHUKOB JIOJKHO
COJZIepXKAaTh:

e APTYMEHTHUPOBAHHOE 00OCHOBaHWE HEOOXOAUMOCTH TPOBENICHHSI BHEOUEPEIHOTO
obuiero codpanus pabOTHUKOB;

e TIPOEKT NOBECTKH 3aCEIaHNUs;

e TIPEANOJaraeMyro J1IaTy BHEOYEPETHOTO 00IIero coopanusi pabOTHUKOB;

e TIEPEUYCHb MHUITMATOPOB IIPOBEICHHS BHEOUEPETHOTO OOIIET0 cCOOpaHusi paOOTHUKOB.

4.3. IIpeanoxenne o CO3pIBE BHEOUEPETHOTO OOIIETO COOpaHMS MEPEIaeTCsl HEIOCPEACTBEHHOTO
B KaHIICIIAPHIO 00pa30BaTeILHON OpraHU3aIliy He TTO3HEE ICCITH pad0dYnX JHEH JI0 TaThl
MPEANOJIaraeMoro BHEOUYEPETHOTO 00IIero coopanus pabOTHUKOB, B CIIydae €CIIM HHUIIHATOPOM
BHEOUEPETHOTO 00111ero coOpaHust pabOTHUKOB SIBIISIETCS] HE TIPEIceaaTeIb O0IIero coopaHus
pPabOTHHUKOB.

4.4, Ilpeacenarens, cekpeTapb o01Iero coopanusi pabOTHUKOB WIIH JIUIIA, X 3aMEHSIOIINE,
YBEIOMIISIOT YWICHOB 00IIero coOpaHusi pabOTHUKOB O BHEOUYEPETHOM 00IIeM coOpaHuun
pabOTHHUKOB IyTeM BPYYCHUS MIIM HAIPABJICHUS TOCPEACTBOM JIEKTPOHHON WM MHOH CBSI3H
MPEUI0KEHUSI HHUITUATOPOB BHEOUEPETHOTO OOIIEro COOpaHus, a TAKKe YBEJAOMIICHUS O JaTe,
BPEMEHHU, MECTE M TIOBECTKE 3acelIaHMsI HE TMO3JHEE YeM 3a TPH pabouuX JI0 JAaThl €ro
MIPOBEICHUSI.

[Ipencenarens obiero coopanusi pabOTHUKOB COTIIACOBBIBAET C PYKOBOIUTEIEM
00pa3oBaTeNIbHOW OpraHu3aIiy JaTy, BPEeMsl U MECTO MPOBECHUS BHEOYEPEIHOTO O0IIETO
coOpaHus paOOTHHKOB.

4.5. JlononHUTENbHBIE IPEATIOKEHUS B TOBECTKY 3aceJaHUsl BHEOUEPETHOTO 00I1Iero coopaHus

paboOTHUKOB MOTYT OBITh BHECEHBI WIeHAMU OOIIer0 coOpaHus pabOTHUKOB B CPOK HE MO3IHEE
4eM 3a TpU padoyuX JHS J0 AaThl €0 MPOBEICHUS.

5. lokyMeHTanus 0011ero coopanusi



5.1. 3acenanus oOmiero codpanusi paboTHUKOB 0(opMIIsIIOTCS TIpoTOKoJIamMu. [IpoTokon
3aceqaHus 00mero coopaHus pabOTHUKOB COCTaBISIETCS HE MO3HEE MATH pabounx THEH mocie
€ro 3aBEepIICHHUS B IBYX 3K3EMIUIPAX, OIIUCHIBAEMbIX €0 MPEICEIATENIEM U CEKPETapEM.

5.2. [IpoTOKOJI COCTABISIETCSI B COOTBETCTBHHU C OOUTMMHU TPEOOBAHUSMH JEIOTIPOU3BOICTBA,
YCTaHOBJIEHHBIMU B 00pa30BaTeIbHOM OpraHu3aluy, ¢ yKa3aHUEM CIICAYIOUINX CBEICHUI:

e KOJIMYECTBO PAOOTHHKOB, MPUHSBIINX y9aCcTHE B 3aCEIaHUU, OTMETKA O COOIIIOICHUN
KBOpYMa;

e KOJIMYECTBO TOJIOCOB «3a», KIPOTUB» M «BO3IACPKAICI» IO KaXKIOMY BOIIPOCY
MTOBECTKH 3aCeIaHNUS;

e pemieHue 001ero coopanus pabOTHUKOB IO KaXXJIOMY BOTIPOCY IMOBECTKHU 3aCEIaHuUs.

Hymepanus npoTokosoB o61iero coopanus pabOTHUKOB BEIETCS OT Hayajaa yueOHOro roja.

5.3. B ciiyuae oOHapyxeHUs OMIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JIOKCHHS (PAKTOB

B IMPOTOKOJIE 3ace/laHus 00IIero coopanusi pabOTHUKOB YJIEHBI 0011IeT0 COOpaHusi paOOTHUKOB
BIIpaBe TpeOOBATh OT MpeJIceaTells ero U3MEHEHUs. B cBOIO odepep npecenaTeNb 00s3aH
IIPHUHATE MCPBI II0 BHECCHUTIO B IIPOTOKOJI COOTBETCTBYIOIIUX U3MEHEHUN U YTOquHHﬁ, a TAaK¥XKE
ceNaTh COOTBETCTBYIOIIEE COOOIIEHNE Ha CIETYIONIEM 3acelaHnH 00IIero cCoOpaHus
pabOTHUKOB, BHECS IaHHBIM BOIIPOC B €T0 MOBECTKY JHSI.

5.4. OpuruHaisl IPOTOKOJIOB XPaHITCS B KaHLIETSApUU 00pa30BaTENbHON OpraHu3alyu.

5.5. K npoTokomy npukiiagpiBaoTCs BCsl HHPOpPMAIHs U MaTepHUalibl, a TAK)KE UHBIE TOKYMEHTHI,
Kacaroluecs: peueHusl.
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