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c. ['oThI

0 nopsiike (popMUPOBAHUA YU€TA
U ABM/KCHUS KOHTUHI€HTA
o0y4yarommxcs

1.001mue MoJI0KeHu S

1.1. Tlonmoxenwe o mopsake (HOPMUPOBAHUS YyyeTa U JABMOKCHHS
koHTHHreHTa odydaromuxcs MbOY «COIIl Ne4 c. T'otitel um. Anikaposa WM. »
(mnanee — IlonmokeHue, MIKONA) OMpeAeNsieT eAuHbIe MOAXOAbl K O()OpMICHHUIO
yuéTa U ABUKEHUS KOHTUHTEHTa 00y4YarOIMUXCsl BHYTPH IIKOJIBI.

1.2. Tlonoxenue paspabotaHo B coOTBeTCTBUU ¢ DenepaibHbIM
3aKoHOM OT 29 nekadbps 2012 roma Ne 273-d3 «O6 ob6pazoBanuu B Poccuiickoi
Oenepanun», JIEHCTBYIOUIUMU  3aKOHOJATENbHBIMA ~ aKTaMu B cdepe
oOpa3oBaHus, YCTaBOM M JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMH IIKOJIbI,
pErIaMEeHTUPYIOIIMMH BOTIPOCHI 00pa30BaTENILHOTO Mpoliecca.

2. Ilopsinoxk opopMjeHUsT U XPaHEHHS TOKYMEHTALIMH
10 YY4€TY U IBHKEHUI0 KOHTUHIE€HTA

2.1. Hamuume W JBWKEHHWE KOHTHHIEHTAa OOYYaIOIIUXCS B  IIKOJIE
opopMisieTcss B KHUTE€ NPHKA30B O JABMKCHHHM YydallUXxcs (Jajiee — KHUTA
MIPUKA30B).

2.2. KHura mpuka3oB BEJETCS B COOTBETCTBHM C MHCTpyKIMEN O MOpSIKE
BEJICHUS] KHUTU MPUKA30B yueTa U JBUKEeHUs! KOHTUHreHTa (IIpunoxenue 1).

2.3. Kaury npuka3oB BeeT CEKpeTapb W/WIH JIUIO YIMOJIHOMOYEHHOE II0
MPUKa3y IUPEKTOPA MIKOJIBIL.

2.4. CBenenus JUisl U3/IaHUS MIPUKA30B 00 yuyeTe W JABUKEHUU KOHTHUHTEHTA
oOyyJaromuxcs MOJAeT CEKPeTapr0 W/WIM JIMIY YINOJTHOMOYEHHOMY IO MpPHUKa3y
JTUPEKTOPA IIKOJIbl 3aMECTUTEIIb IUPEKTOPA MO Y4eOHO-BOCIUTATENBHOM padoTe.



2.5. Ilpuka3el O KOHTUHTEHTE YYAIUXCA C IENbI0 UX CHCTEMAaTH3alUU U
yueta, (QOpPMHUpPYIOTCS B Jeja M TOMEMIAIOTCS B OTACNbHYI0 manky. I[lpu
dbopmupoBaHuU Jea coOIIOAAIOTCA CIEYIONINE MPaBIa;

- TPYNIHAPOBATh B JI€J0 MPUKA3bl OAHOTO yU4eOHOTO TO/a;

- TMOMENIaTh MPHUKa3bl B JIEJO0 B XPOHOJOTUYECKOW TMOCIIEN0BATEIbHOCTH
(HOMED, nata);

- TIOMEIIaTh B JIEJ0 OPUTHMHAIBI MPUKA30B B OJHOM JK3EMIUIIpE, XPaHHUTh
Jena ¢ MOMEHTa 3aBEJEHHUS W [0 TMepefAadyd MX B apXUB IIKOJIBI MO MECTY
dbopMupoBaHusl.

2.6. Kaura mnpuka3oB sIBISETCS TOKYMEHTOM CTPOTOW TOCYIapCTBEHHOM
OTYETHOCTH W TOJJICKHUT TMOCTOSHHOMY XpaHEHHIO, CIY>KUT OCHOBaHUEM JIJIst
3aIlOJIHEHUS] COCTABJICHHS CTATUCTUYECKON M OyXTralTepCKOW OTYETHOCTH.

2.7. Tlpukasel 0 mepeBojie OOy4YaroIIMUXCsA Ha CIAEAYIOUN roa oOydeHHus U
00 OTYMCIICHHUU 10 OKOHYAHUU CPOKa OOYUYEHUS B IIIKOJIC M3/IA0TCS HA OCHOBAHHH
peIIeHHs TIeAArOTHIECKOTO COBETA IIKOJIBI.

2.8. IIpukaspl 0 3a4MCICHUH OOYYAIOIINXCs B MEPBBIN Kilacc, HA CBOOOIHBIE
MecTa, O TepeBoje oOOydamIIMXcsi U3 OJHOro Kiacca B Jpyroi (mpu
HEOOXOJIMMOCTH) JMOO U3 WIKOJIBI B JPYIyH0 00pa30BaTENbHYIO OpraHU3aIMIO
U3JAI0TCS HA OCHOBAaHUM 3asBICHUN poOJUTENed (3aKOHHBIX TpPEICTaBUTEICH)
00y4Jaromuxcs.

2.9. Ilpuka3pl 00 OTYMCIECHUU OOYYAIOIIMXCA B TE€UEHHE Y4eOHOTO Toja
U3JIAI0TCA HAa OCHOBAHUM 3asBICHUN pojuTeneil (3aKOHHBIX NPE/ICTABUTEINEH )
00yJaromuxcs.

2.10. KoHTponp 3a BeJieHUEM KHUTH MPUKA30B O JABMKCHHH YYaIIUXCS U
KHUTH PEruCTpallii JaHHBIX MPUKA30B OCYIIECTBISAET 3aMECTUTENh TUPEKTOPA IO
y4eOHO-BOCIIUTATEIILHON padoTe.

3. 3aKkII0YNTEIbHbIC MTOJI0KEeHUA

3.1. Hacrosmee IlonokeHne mNpUHUMAETCA KAaK JIOKAJIbHBIM aKT IIIKOJIBI
petenrem Ilegarornueckoro coBeTa U yTBEpKIaeTCs MPUKA30M TUPEKTOPA.

3.2. Cpok peiictBus Hactogmero Ilomokenuss He orpanuueH. Hactosiee
[TonoxxeHnne NeUCTBYET 0 NPUHATHS HOBOI'O JIOKAJIBHOIO aKTa.

3.3.I3MeHeHUs W JOIOJHEHHS B Hacrosmiee IlojlokeHne BHOCATCA |
MPUHUMAIOTCS perieHrneM llegarornyeckoro coBeTa M YTBEP)KIAIOTCA MPUKA30M
JTMPEKTOpA.

IIPUHATO
HA nedazo2uyeckom coseme
npomoxon Nel om «30» ageycma 2023e.



IIpunoxenne 1

NMHCTPYKIHNA
0 nopsiake BeAaeHuss KHuru nprukazoB 0 JBUKEHUH YYEHUKOB

1. Knury npuka3zoB O JIBM)KEHHMM YYalllUXCS BEJET CEKpeTapb /MW JIMIIO
YIOJTHOMOYEHHOE MO MPHUKA3y JUPEKTOPa IIKOJIbI.

2. Hymepanus npuka3zoB HaunHaeTcsi ¢ 1 ceHts0ps no 31 aBrycra TeKyuiero
y4eOHOro rojja ¢ MEpBOro HOMepa B BO3pacrawlleM nopsake. B crnemgyromem
yueOHOM roay ¢ 1 ceHTs0psi Hymepalus MPUKa30B HAUMHAETCS C EPBOr0 HOMEPA.

3. B npukazax o0 y4yeTe W JBH)KEHWHM KOHTHMHIE€HTa OOYYaloIUXCS 3aMuCh
NPOU3BOJATCA C YyKazaHueM (aMuiInu, HMEHH, OT4YecTBa 00ydYaroulerocs;
nogaMuIbHBIA TIEpeUYeHb OOYYaAIOIIUXCSl yKa3blBaeTCAd B ali(haBUTHOM MOPSIAKE C
yKa3aHHEeM rojia posKICHHUS.

4. B KkHMIre NMPUKA30B O JBMKEHUU YUYEHUKOB HE JAOIMYCKAIOTCS MCTPABIICHUS.
JlonymieHnHble OMMOKN MCHPABIAIOTCS JOMOJHUTENbHBIM TPHUKA30M, BHOCSIIUM
MU3MEHEHHUSI B UCTIPABIIIEMbIN TTPHKA3.

5. B konme ydeOHOro rojla KHWUTa MPUKA30B, CHOPMUpPOBAHHAS B €O,
NepelaeTCs B ApXUB MIKOJIBI.

6. [Ipu hopMupoBaHuM €] COOTIOIAIOTCS CIICAYIONINE IpaBUJa;

- TPYIIIMPOBATH B JICJIO MPUKA3bl OJTHOTO y4eOHOTO ro/a;

- TIOMEIATh MPUKA3bl B JI€JO0 B XPOHOJIOIMYECKOW IOCIEA0BATEIBHOCTH
(HoMmep, nara);

- IIOMeNlaTh B JIEJO0 OPUTMHAJbI MIPUKA30B B OJHOM 3K3EMIUIAPE, XPAHUTh
Jieja ¢ MOMEHTa 3aBeACHUS W JO0 IepeAadyd HX B apXHUB IIKOJbI IO MECTY
dbopmMupoBaHUs.

7. CexpeTapb W/WIH JHIO YIOTHOMOYEHHOE IO MPHUKA3y JUPEKTOPa MIKOJIBI
HECEeT NEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a COOJI0IeHHE TaHHON MHCTpyKImH.
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